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[bookmark: _Toc476214959]Introduction and Overview

[bookmark: _Toc223779007]The Trillium Online Registration system provides a facility to register a new student in Trillium database. The application will accept student data, validate it and then update the system with the data.

A new solution works with Submission forms where parents can fill the form online instead of paper form and submit it for the registration.

The application will have an ability to work with other applications/products to register a student.

The consumer system will invoke the application with student data. The authorized school board user will have an access to a screen before student registration where they can provide the office related registration information. The application will validate the information provided then and register the student at selected school.
[bookmark: _Toc219603263][bookmark: _Toc355264503]

[bookmark: _Toc476214960]Administrator Guide
[bookmark: _Toc219603264][bookmark: _Toc355264504][bookmark: _Toc476214961]Initial Setup

Trillium's Online Registration is used with the Online Registration (via Fusion). A license key is required in order to access the product. Once the web application and Core Trillium have been installed, the administrator or his designate will need to create and/or update user accounts with the appropriate security tasks necessary to access this functionality.

Note: User accounts and security privileges are done via Core Trillium’s security functions.
[bookmark: _Toc219603265][bookmark: _Toc355264505][bookmark: _Toc476214962]Security Tasks
The following security tasks give access to the TWebOLR module pages. 

	Security Task
	Screen/Page Access
	Module Name

	Online Registration
	Allow to access Trillium Online Registration page
	TWebOLR



[bookmark: _Toc476214963]Address Validation using StreetPerfect
The Student and Contact’s address by default validated against Trillium validation tables before updating the student details in Trillium database.

There is an option to validate these addresses using StreetPerfect (Address Accuracy Software for Canadian Addresses).

Listed are the steps needs to be followed if StreetPerfect needs to be used for Address validation.
· The StreetPerfect (third party software) server and client library are installed in client environment and accessible from the server where twebolr/DU is deployed.
· The application context file needs to be updated with a new parameter which identifies the StreetPerect Web service URL.

<Parameter name="address.server.url" override="false" value="${streetperfect_webservice_url}"/>

· There are two preferences in SchoolAdmin->Student Maintenance (one for board and one for school), which needs to be on and off respectively to use the street perfect validation.

[image: ]
Board using Address Validation Service – This preference should be checked if StreetPerfect Address validation service is required to be used.

School excluded from Address Validation – This preference should be unchecked for StreetPerfect. This is school based preference and if it is checked for a school, the StreetPerfect will not be used for that particular school with Trillium Online Registration.

Note: The StreetPerfect setting must be completed on Via end as well to be used for Online Registration.

[bookmark: _Toc476214964]Schools Accessibility
The user’s security profile determines the list of available schools at any date.
(Users’ security profiles and privileges are done via Core Trillium security module).

The profile might be synchronized with staff assignment data. A special flag allows adding and excluding some users to (from) the synchronization process by resetting the “Synchronize” default value in Core Trillium. By default, the "Synchronize" field for Board and Admin Users is always disabled and unchecked.  The "Synchronize" field for Regular users is always enabled and checked by default.

 If the profile is not synchronized, the start and end date of the profile will need to be maintained manually on an individual basis.

For synchronized users access to schools is determined by the “Start Date”, “End Date”, and “System Access Start Date” in staff assignment. The System Access Start Date is used to guarantee the user access to the application outside of the staff assignment dates.
User will be granted access to future assignments if the assignment start date is the same as the school start date once the school year becomes current.
User will be granted uninterrupted access to the system including access to the future assignments, if he/she has continuous staff assignments, in the current and future years.
[bookmark: _Toc476214965]
Core Trillium User profile setup

The user profile in core trillium must have the school assigned and must have All Classes flag checked to view the submissions for the assigned schools.
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[bookmark: _Toc476214966]Trillium Web Online Registration
[bookmark: _Toc476214967]Login

The application can be used by Secretary/School Staff only through Online Registration product.
When Secretary/School Staff will click on Migrate button in the Online Registration application, TWebOLR Student Registration page will be launched. The user is authenticated using SSO (Single Sign On). 
 [image: ]

[bookmark: _Toc476214968]Student Registration
The application allow user to update mandatory and optional fields which are required for a new student registration.
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[bookmark: _Toc476214969]Student Detail
The student registration page allows updating the student basic detail. The student basic detail is populated from the Online Registration’s Submission file. The Secretary/School Staff can update the values if required.
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Legal Surname:	This field is mandatory and has value as per Submission detail. The maximum length allowed is 40 characters. 
If the submission detail have surname longer than 40 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
First Name:	This field is mandatory and has value as per Submission detail. The maximum length allowed is 20 characters. 
If the submission detail have first name longer than 20 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
Middle Name:	This field is optional and has value as per Submission detail. The maximum length allowed is 20 characters. 
If the submission detail have middle name longer than 20 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
Preferred Surname:	This field is optional and has value as per Submission detail. The Legal Surname value will be used in case if this field is empty. The maximum length allowed is 40 characters. 
If the submission detail have surname longer than 40 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
First Name:	This field is optional and has value as per Submission detail. The Legal First Name value will be used in case if this field is empty. The maximum length allowed is 20 characters. 
If the submission detail have first name longer than 20 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
Middle Name:	This field is optional and has value as per Submission detail. The maximum length allowed is 20 characters. 
If the submission detail have middle name longer than 20 characters, a warning message will be displayed under the field and the value will be truncated at the time of registration.
Gender:	This field is mandatory and has value selected as per Submission detail. It is a drop down.
Date of Birth:	This is a mandatory and has value selected as per Submission detail. The format must be DD/MM/YYYY. The date must be less than today’s date.
[bookmark: _Toc476214970]Registration Detail

The student registration page allows Secretary/School Staff to enter/update the detail required to register a student in Trillium. The few fields are populated from the Online Registration’s Submission file. The Secretary/School Staff can update the values if required.
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School BSID:	This field is mandatory and has value as per selected school. This will have a drop down in case the selected school has more than one BSID.
Effective Date:	This field is mandatory and this date will be used as start date for student registration. The value must follow the following rules:
· Must be in the format DD/MM/YYYY 
· Must be within the selected school year
· Must be an attendance taking day 
· Must be within the start and end date for the selected program 
Track:	This field is mandatory. It has a drop down populated with values selected from database as per selected school and school year.
Register:	This field is mandatory. It has a drop down populated with values selected from database as per selected school.
Entry Code:	This field is mandatory and has a drop down populated from validation table Entry Types.
Grade:	This field is mandatory and has value selected as per Submission detail. It has a drop down populated from database as per selected school.
OSR School BSID:	This field is mandatory and has default value same as of School BSID. The user can change the value by clicking the button next to the field which will open a search window. Refer to Section 4.2.5 for Search School BSID functionality.  
Student No:	This field is mandatory. There is button next to the field to auto generate the available student number. The student number must be of 9 digits with a format xxx-xxx-xxx. It must be unique.
OEN:	This field is optional. The value must be unique and validated against the Ministry rules. It must be of 9 digits with a format xxx-xxx-xxx.
Program:	This field is mandatory and has value selected as per selected grade. It has a drop down populated from database as per grade selection. The drop down will be populated every time when grade value is changed. The field is disabled if there is nothing selected for Grade.
Second Language:	This field is optional. The default selected value is as per the school preference in core trillium. It has a drop down value as per system defined table fs_fsl_programs.
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[bookmark: _Toc476214971]Funding
The student registration page allows Secretary/School Staff updating the funding details about the student. 
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Funding Type:	This field is mandatory. It has only two fixed values Pupil of the Board and Other Pupil of the Board as radio buttons. The default one selected is as per the school preference in core trillium.
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Source:	This field is mandatory if the selected funding type is Other Pupil of the Board otherwise it is disabled. It has a drop down populated from system defined validation table Funding Source. The default selected value is as per the school preference in core trillium.
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Payer Type:	This field is optional. It has a drop down populated from system defined validation table Organization Types where Display for Funding flag is checked if selected funding type is Other Pupil of the Board. 
Otherwise, the drop down displays a list having Person and Property Taxes as value with Property Taxes as default selected value.
Payer:	This field is optional. It has a drop down populated with values selected from database as per selected payer type when payer type is other than school. In case of school as a selected payer type, there is a button next to the field which is used to search the school BSID. Refer to Section 4.2.5 for Search School BSID functionality.  

A warning message will be displayed before migration if the selected payer type is person. The
user needs to update payer after registration manually.	

Message at the home screen

[image: ]
[bookmark: _Toc476214972]Conditional fields in Student Registration

There are few fields on the screen which are conditional. These fields are mandatory and will be visible on the form based on what values user selected for the dependent fields. 

Fields based on Entry Code selection
The application has a list of Ministry Defined entry codes. Each entry code selected has a different set of fields which are mandatory.
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BSID:	This field is mandatory and visible when selected entry code has School mandatory flag checked. This field will be visible as a read only with a value if prompt flag is not checked. The BSID text box will have a value as per value selected in CT Validation Table screen for table Entry Types. There will be a button next to the field which is used to search the school BSID if the prompt flag is checked. Refer to Section 4.2.5 for Search School BSID functionality.  
Name:	This field is read only and visible only when BSID field is visible on screen. It will display the board/school name as per selected BSID.
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Language of 
Instruction:	This field is mandatory and visible when selected entry code has Language mandatory flag checked in CT as per above screen shot. This field will be visible as a read only with a value if prompt flag is not checked. The Language text box will have a value as per value selected in CT Validation Table screen for table Entry Types. If the prompt flag is checked, this field has a drop down populated from system defined validation table Languages based on the official language flag checked.
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Province:	This field is mandatory and visible when selected entry code has Province mandatory flag checked in CT as per below screen shot. This field will be visible as a read only with a value if prompt flag is not checked. The Province text box will have a value as per value selected in CT Validation Table screen for table Entry Types. If the prompt flag is checked, this field has a drop down populated from validation table Province/State. The drop down list will not include the default province as per board preference in core trillium.
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Country:	This field is mandatory and visible when selected entry code has Country mandatory flag checked in CT as per below screen shot. This field will be visible as a read only with a value if prompt flag is not checked. The Country text box will have a value as per value selected in CT Validation Table screen for table Entry Types. If the prompt flag is checked, It has a drop down populated from system defined validation table Countries. The drop down list will not include the default country as per board preference in core trillium.
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Fields based on School Type 
School Type is Elementary
The application will display following field if the school type is elementary.
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MOI:	This field is mandatory if the Second Language field is not empty or the selected value for Second Language is not Exempted. The field default value is as per the school preference in Core Trillium. The default value will be zero (0) if there is no value specified in preference. The value will be validated against Ministry rules.
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MEQ:	This field is visible only for Elementary French school boards. This field is mandatory if the Second Language field is not empty and the selected value has a flag combined_program_flag_10 checked in database table fs_fsl_programs. The field default value is as per the school preference in Core Trillium. The value will be validated against Ministry rules.
School Type is Secondary

The application will display following field if the school type is secondary.

Award:	It has a drop down populated from validation table Awards. It displays all awards having active flag checked and of type Diploma. It will not display any SHSM awards. The default selected value for the drop down is as per Core Trillium > School Setup > Preference > School Academic > Default Award field.


Fields based on Grade 
There are fields on the screen which are based on the grade selected. 
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Cohort:	This field is mandatory and visible only for grade 9 and up. This field displays a drop down list of last ten school years as per selected school. This field also allow user to enter a new value for Cohort if it is missing in the drop down. The value will be validated against the rule:
· it must be of 8 characters
· first 4 digits + 1 = last 4 digits
· e.g: 20122013


First Entered 
ONT Sec. Schools 
After: 	This field is mandatory and visible only for grade 9 and up and if the school preference is setup in Core trillium. It has drop down list with two values as Yes and No.
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Fields based on Program 
There are fields on the screen which are based on the grade selected. 

International 
Language:	This field is optional and visible only if the selected value for Program has International Language flag checked in CT validation table screen. It has a drop down list of values as per system defined validation table Languages.
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[bookmark: _Toc476214973]Search School BSID
The application has a functionality to search for the school BSID using school name and other criteria.
This functionality is used in this application from a button next to three fields: OSR School BSID, Previous School BSID and Payer (when selected Payer type is School).

When user clicks the button, a new popup window will appear:
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School Board:	This field has a drop down which display the list of school boards depending upon from where we clicked this button and what is the value selected for entry code drop down as:
	
	Sr.No
	Source
	Entry Codes
	School Board

	1
	From OSR School BSID
	Any Value
	List having only current school board

	2
	From Previous School – BSID
	This School Board
	List having only current school board

	3
	
	Other School Board
	List of all school boards

	4
	From Payer
	This School Board
	List having only current school board

	5
	
	Any other value
	List of all school boards



School:	This field is text box where user can type in the school name. The searched school list will contain the school having entered school name.
Include Closed 
School:	This field is a checkbox which will specify in search criteria whether to include closed schools or not in the searched list.
Include:	It has a drop down list of school types populated from the validation table School Types. User can select either one school type or select the option ALL. This value will be used as a search criteria.
Search Attributes:	This is a group of checkboxes which will specify to include the schools with a specific attribute. The various attributes are: 
· Public
· Native
· Private
· Care/Treatment
· English
· French
· Separate
	
Search:	When user click the search button, the entered fields will be used as search criteria and a below table will be populated as: 
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User can click on the row to select the BSID. The popup will be closed after clicking the row and the BSID will be used to populate the source field e.g: OSR School BSID.





[bookmark: _Toc476214974]Customized Parent form fields

The parent form is customizable. So, each school can set up their own fields which are going to be visible to the parent. If fields are visible on the screen, it should be migrated to trillium with student registration. Below is the list of fields/section which can be migrated to trillium.
Address

The address data related to the student and contact will also be migrated to Trillium. 
Here is the screenshot from the parent form. This data is not visible on the screen but will be validated and stored in the database with student registration.

The Parent can enter more than one address for student or/and the contacts. Each address will have a priority assigned to it based on the order in which the address will be provided for each person.
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Country:	This is mandatory for the address data. This field has an auto suggest drop down which start getting populated with matched countries (containing the typed characters) using system defined validation table Countries as user type the characters in the field.
Province/State:	This is optional for the address data. This field has an auto suggest drop down which start getting populated with matched province (containing the typed characters and based on selected country) using system defined validation table Province/State as user type the characters in the field.
Postal Code:	This is mandatory for the address data. This field is a text box where user can enter only valid formatted postal codes XYX-YXY where X is any alphabet and Y is any number. 
City:	This is mandatory for the address data. This field has an auto suggest drop down which start getting populated with matched city (containing the typed characters and based on selected country) using validation table Jurisdiction/Streets as user type the characters in the field.
Township:	This is optional for the address data. This field has an auto suggest drop down which start getting populated with matched township (containing the typed characters and based on selected city) using validation table Jurisdiction/Streets as user type the characters in the field.
Street Number:	This is mandatory for the address data. This field is text box where user can type in the street number.
Street Name:	This is mandatory for the address data. This field has an auto suggest drop down which start getting populated with matched street name (containing the typed characters and based on selected city) using validation table Jurisdiction/Streets as user type the characters in the field.
Apartment	This is optional for the address data. This field is text box where user can type in the apartment number.
Post Office Box:	This is optional for the address data. This field is text box where user can type in the PO Box number.
Rural Route:	This is optional for the address data. This field is text box where user can type in the RR number.


Address Validation

There are two ways to validate the address: 
· Using StreetPerfect
· Using Trillium validation table

Address Validation Using Trillium Validation Tables

The listed validations will be done on the addresses before saving to trillium database if StreetPerfect is not enabled.

Street Name:	The street name for each address (student and contact) will be validated against the Trillium validation table. If the street name is valid, the address will be migrated to Trillium with student registration. Otherwise, the address will be skipped and there will be a warning message on the home screen at the end and also on the Registration status screen.

Address Priority 	Application validate priority with following rules:
1. Priority can’t be null.
2. Must be unique with address type. (Expired address doesn't validated)

Message at the home screen
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Message at the Registration Status screen
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Postal Code:	The postal code must be in valid format as XYX-YXY where X is any alphabet and Y is any number. 


Address Validation Using StreetPerfect

The listed validations will be done on the addresses before saving to trillium database using StreetPerfect.

The board preference must be checked in Student Maintenance to use StreetPerfect.

Address:	The complete address will be validated against StreetPerfect which includes:
· Street Number
· Street Name
· Municipality/Jurisdiction/city
· Province
· Postal Code	
If any of the above is wrong, the address is not a valid address.

Street Name:	If the address is valid as per StreetPerfect and street name doesn’t exist in Trillium Validation tables, the Street Name will be added to Trillium Validation tables before saving student information to Trillium.

City:	If the address is valid as per StreetPerfect and city doesn’t exist in Trillium Validation tables, the city will be added to Trillium Validation tables before saving student information to Trillium.


Message at the home screen

When address is not valid as per StreetPerfect validation.
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Message at the Registration Status screen
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Contact

The student contact data will also be migrated to Trillium. 
Here is the screenshot from the parent form. This data is not visible on the screen but will be validated and stored in the database with student registration.
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Relationship:	This is mandatory field. This field has a drop down populated from validation table Relationships
Prefix:	This is optional field. This field has a drop down populated from validation table Salutations.
Given Name:	This is mandatory field. This field is a text box where user can enter the first name of the contact.
Family Name:	This is mandatory field. This field is a text box where user can enter the last name of the contact. 
Gender:	This is mandatory field. It has two checkboxes Male and Female.
Guardian:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact is a guardian to the student.
Live with Student:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact lives with the student.
Receives Mail:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact is going to receive mail for the student.
Speaks School 
Language:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact speaks school language.
Has Access to Child:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact has access to the student.
Has Custody:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact has custody for the student.
Has Access to 
Records:	This is mandatory field. It has two checkboxes Yes and No. It specify if the contact has access to student records.
Priority For 
Emergency:	This is mandatory field. It has checkboxes from number 1 to 4 and N/A. It specify the contact’s priority to inform in case of emergency for the student.
Priority For 
School Closure:	This is mandatory field. It has checkboxes from number 1 to 4 and N/A. It specify the contact’s priority to inform in case of school closure for the student.
Place of
Employment:	This is optional field. This field is a text box where user can enter the contact’s place of employment.
Telecom Fields:	There are few fields which are related to telecom data for the contact. Refer to section 4.2.8 for detail. REALLY: 4.2.6.3
Address Fields:	There are few fields which are related to address data for the contact. Refer to section 4.2.6 for detail. REALLY: 4.2.6.1



[bookmark: _GoBack]Contact Validation

The listed validations will be done on the contact before saving to trillium database.

Duplicate Contact:	The TWEBOLR will check if the duplicate contact exist before saving contact data to the Trillium database. This validation depends on the setting in core trillium. If the checkbox Exclude Person from Find is checked, the duplicate contact validation will be skipped and the new contact will be created in Trillium regardless of duplicate record.
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If this checkbox is unchecked, the application will look for the exact match for the contact with name and contact end date and home phone number or cell phone number. If there is an exact match, the existing contact will be used for the student in the Trillium. Otherwise, new record will be created.

Telecom Information

The telecom data related to the student and contact will also be migrated to Trillium. 
Here is the screenshot from the parent form. This data is not visible on the screen but will be validated and stored in the database with student registration.

The Parent can enter more than one telecom information for student or/and the contacts. Each phone number will have a priority assigned to it based on the order in which the phone will be provided for each person.
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Type:	This is mandatory field. This field is a set of radio button which specify type of the phone number. 
Telephone Number:  This is mandatory field. This field is text box where user can type in the phone number. 
Listed:	This is mandatory field. This field is a set of radio buttons which specify if the phone number is listed or not.
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Email Address:	This is optional field. This field is text box where user can type in the valid email address.
CASL:	This is optional field. This field has two radio buttons Yes and No. 


Medical Information

The medical data related to the student will also be migrated to Trillium. 
Here is the screenshot from the parent form. This data is not visible on the screen but will be validated and stored in the database with student registration.

[image: ]

Health Card 
Number:	This is optional field. This field is a text box where student health card number with version can be entered. 
Medical Condition:	This is optional field. This field is a drop down which is going to display the various medical conditions.
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First Name:	This is optional field. This field is a text box where doctor’s first name can be entered for the student.
Last Name:	This is optional field. This field is a text box where doctor’s last name can be entered for the student.
Doctor’s phone:	This is optional field. This field is a text box where doctor’s phone number can be entered for the student.






Doctor Validation

The listed validations will be done on the doctor information before saving to trillium database.

Doctor Exist:	The TWEBOLR will check if the doctor exist in validation table Doctors before saving data to the Trillium database. If the doctor exists based on the exact match for name and phone number, the student record will be inserted with the reference to the doctor. Otherwise, doctor information will be skipped in the registration process. The registration status message will include if the doctor is skipped.
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[bookmark: _Toc476214975]Register Student
There are two buttons on the screen as:

Register Student:	When user click this button, the registration process get started which updated data in trillium for:
· Student Detail
· Registration Details
· Enrollment Details
· Address Details
· Contact Details
· Telecom Details
· Medical Details
After validating the data. The registration status screen will appear with the status. 
Cancel:	When user click this button, the migration process is cancelled and control goes back to the Online Registration portal – submission detail page.



[bookmark: _Toc476214976]Student Demographic Update
It allows parents to update student and contact Information stored in Trillium. Here's what's available in the first phase of implementation: 

[bookmark: _Toc476214977]Add, Delete and Update Student and Contact Address 
[bookmark: _Toc476214978]Address Insert 
· Search to learn whether the address to be inserted exists. 
· If the address exists, then link the address to the person, i.e. insert a person-address relationship in the table with today as start date and null end date. 
· If the address does not exist, insert the address in the DB and then link the address to the person. 
[bookmark: _Toc476214979]Address Update 
· Set the end date of the existing personal-address to yesterday. The rest of this process is the same as Address Insert. 
[bookmark: _Toc476214980]Address Delete 
· Set the end date of the personal-address relationship to yesterday in the DB. The address is not deleted. 

[bookmark: _Toc476214981]Add, Delete and Update Student and Contact Phones/Emails 
[bookmark: _Toc476214982]Phone/Email Insert 
· Insert the new phone/email in the DB with today as start date and null end date.
[bookmark: _Toc476214983]Phone/Email Delete 
· Set the end date of the existing phone/email to yesterday in the DB. The deleted data is still in the DB without being removed.




[bookmark: _Toc476214984]Phone/Email Update 
· If any critical field (listed below) is changed, set the end date of the existing phone/email to yesterday. Then insert the new phone/email with today as the start date and null end date.
· If the changed fields are NOT critical, the existing phone/email will be updated directly in the DB. The start/end date continue using their existing values without being changed.
[bookmark: _Toc476214985]Phone Critical Fields 
· Area Code
· Phone Number
· Extension Number
[bookmark: _Toc476214986]Email Critical Fields 
· Email Address

[bookmark: _Toc476214987]Add, Delete and Update Contact Demographic Information 
[bookmark: _Toc476214988]Contact Insert 
· Add a new contact person in the DB with start date of today and null end date.
[bookmark: _Toc476214989]Contact Update 
· Update the existing contact fields in the DB without changing the start/end date.
[bookmark: _Toc476214990]Contact Delete 
· Set the end date of the contact to yesterday in the DB. The deleted contact is still kept without being removed.
Note: The right way to replace an existing contact with a new one is to delete the existing contact and then insert the new contact. We do not recommend replacing the existing contact with the new one. 




[bookmark: _Toc476214991]Priority of the Contact/Address/Phone/Email 
All Priority fields are populated and transferred from the Submission forms. TWebOLR will validate if there are any priority conflictions. If any conflict is found, TWebOLR will display an exception page. The Priority is an attribute of the entity. It will be inserted, updated or deleted along with the entity.
[bookmark: _Toc476214992]Update Contact’s various flags 
The Contact flags below are going to be populated and transferred from the Submission forms. TWebOLR will validate these and if any conflict is found, it will display an exception page. 
· Is this contact a guardian for the child? 
· Does this contact live with the child?   
· Does this contact speak the school's language?   
· Does this contact receive mail from the school?   
· Does this contact have custody of the child?   
· Does this contact have access to the child's school records?   
· Does this contact have access to the child?   
 


[bookmark: _Toc476214993]Error Handling

The application will shows some predefined error messages as per the validation check. Here is the table which explains the error messages and related condition.

	Sr. No
	Error Message
	Meaning

	1
	School name selected for registration is not yet setup in Trillium
	If the selected school in Submission Details is not assigned to the user in Core Trillium.

	2
	School Year or Year Track for registration is not yet setup in Trillium
	If the selected school year in Submission detail is not setup in core trillium for the selected school.
OR
If the tracks is not yet setup in core trillium for the selected school.

	3
	School grade for registration is not yet setup in Trillium
	If the grades are not yet setup in core trillium for the selected school.

	4
	The selected grade is not assigned to a program
	If there is no program defined for the selected grade in Core Trillium.

	5
	Registration process failed. Student is already registered in database.
	There is an exact match for the legal name or preferred name, date of birth and gender with a student number in database.

	6
	The session has expired. You have been logged out
	The user session is expired. The session is ideal for more than specified session timeout.







 

SRB	TWebOLR_Overview_14000 August 2016	Page 42
image2.jpeg
SKB- O"

educatlonsolutlons





image3.png
B ScHooL
”7 DISTRICT

Student Maintenance @ =m
| Maintain Student v, Register Student «v)  Transfer Student (v)  Validation Tables
PREFERENCES

Preferences

O

Display Health Card Number: (@]
Display Doctors: [

Browse Contact: (¢

Notepad - New notes public by default: (]




image4.png
User Profile Tasks/Activities/Roles Mass Assign Profiles Mass Update Profiles Web Services
UserLevel  |All ~| Legal Surname Staff No o [ e ]
Select Role <] Preferred Sumame MEN -

Total Accounts: 724 Suspended Accounts:
Find: 2aaa Find: 2
Tillm User 1D JAIN - start/End Suspend / Until Date Mapped / (=
Date /Reason LDAP User ID [
[ aaaa B E 2013815
000000 E
aasimu =]} 2014 AUG 06
201510L 31





image5.png
On Line Registration Form

* School Year

© 2015-2016
2016-2017

* School

Alexander's Public School

* Grade

06

Student Information

Student





image6.png
ﬂ E ScHooL

U7 pDisTRICT

Online Registration avout

Student Registration
STUDENT REGISTRATION

School: Algonquin Children's Residence

o

@ eromes
m

Year: 2015/2016

Invalid Address found : ( Maple AveMaple Ave). This information will not migrate to Trillium.

Please review the address and update it after migration

~ STUDENT DETAIL-
*Legal Sumame: Stone Preferred Surname: *Gender:| Female
*First Name: | Jeff08. FirstName: [Emmy *Date of Birth:|09/02/2005
Middle Name: Ann Middle Name:
~REGISTRATION DETAIL.
*School BSID: | 645435 v
e S e
e L —
“Track: Regular v +OSR School BSID: (645435 = “Progran:
*Register: | Full Time v
i — seconsLangage
B — L—
~FUNDING
® Pupil of the board Other Pupil of the board
*Source: v Payer Type: | Property Taxes v Payer:
Regstersuget | _cance

AeTrillium




image7.png
STUDENT DETAIL.

“Legal Sumame:
“First Name:
Middle Name:

(dtesting

(dtesting

Preferred Sumame:
FirstName:
Middle Name:

“Gender.
“Date of Birth:

Male

2710472014





image8.png
REGISTRATION DETAIL

*School BSID: | 645435 M *Student No:
*Eflective Date: “Grade: [Grade 06 v OEN:
“Track:|Regular M *OSR School BSID: (645435 =] Progam[__v]
Regiser Full Tme 7] SeconsLanguzge| ]
oo v





image9.png
o Tr

File Bosrd Favourtes Integration Toolkit Window _Help
0|0 HTETAFTEEERITIT BESHTE | o€
User | School Demographic | School Academic | Board Demographic | Board Academic | _Board Achievement | Security | LDAP.
p 01420
Secondary Achievement
Passing Numeric Valus 50.00 0 1] dass(es)
Defauit Mark Type: = +] dass(es)
School using Period Attendance: e
Students scheduled via Loader:
Learning Skils Default: = (a
Defauit Award: 085D Diploma (= Attendance Rollup
Default Award Eamed Date: 2013FEBOI | f3o) [isiEy T 12:00
Keep Achievement for Demitted Students: [ Perform Automatic Rollup: o
Process Blank Marks: ) Notepad
Contact for Dual Credits: Default Access to Public: )
Scheduling

ot e ] Default Instructional Class ON:

uang < : Maximum Number of Seats in the Course. 55
School using Attendance function for JK/SK: Section:
prwehEA} FSL Defaults
G R e e g e I
Student Programs Mo [0
Alow Modifying Course/Section in Class: [ e

Trillium Via

Default Publish Date for Manually Entered
Course:

First Entered ONT Schools prompt [
mandatory:

Track Courses at Other Boards:

(=]




image10.png
FUNDING
© Pupil of the board ) Other Pupil o the board

e —

Payer Type: | Property Taxes





image11.png
user | School Demographic | School Academic | Board Demographic | Board Academic | Board Achievement | Security.

Preferences / NSC / 20142015

Pictures & Logo

School Logo Path: =
Student Picture Path: Controlled by Board
Student Picture Extension: bmp -~
Name Files With: -~
Address/Phone Defaults School Defaults.
905 Sourc
Burlington -~
‘Subject Teacher Name Format: First name, sumame
Principal's Name Format: Title, first nitial, surmame





image12.png
user | School Demographic | School Academic | Board Demographic | Board Academic | Board Achievement | Security | LDAP

Controlled by Board

Address/Phone Defaults School Defaults
Rural:
Area Code: jo0s
Jurisdiction: Burlington =

Web Site: ‘Subject Teacher Name Format: First name, sumame =
Principal’'s Name Format: Title, first initial, surname. =

School Council Chair
Sumame: &l
First Name:

Middle Name:





image13.png
FUNDING
© Pupil of the board ) Other Pupil o the board

B — FaversePason

« Apayerwas notidentified, please modify the student enrolment funding information after migration by identfying the payer from the available list of student contacts in core rillum.

e —

Register student | Cancel




image14.png
REGISTRATION DETAIL

“8ehool BSID: 645435 . “Student o
Efective Date s = oen
“Track | Reqular h “0SR Schoa! BEID: B45435 Program h
“Register Ful Time . Second Language: | Core Program .
“Enty Code:| From Other School Board v wot.0

Previous School

I MName! | clagwgeofhstucton| |





image15.png
Validation Tables / ABB / 20152016

<Name of the Table:> Entry Types -~

Entry Type Full Name Transfer  Active Mapped From  Board
Beginner Beginner No Yes No
CarefTreat/Corr From an Approved Care, Treatment, or Correc  Yes No No
Home Schooling Home Schooling No Yes  Re-Ertrant No
Homesch From Home Schooling No Yes No
Native Ed. Auth From a Native Education Authority School Yes  Yes No

From Other

Mapped Codes
<Entry Type> <Full Name> Active

g

%)





image16.png
REGISTRATION DETAIL

“School BSID: (645435 2
“Effectve Date

“Track [ Regular 2

“Register. | Full Time 2

“Entty Code: | From Province outside of Ontarin v

“Grage: | Grade SK
~08R School BSID: 545435

“Student No
OEN
“Program
Second Language: Core Program
vl





image17.png
Validation Tables / ABB / 20152016

<Name of the Table:> Entry Types

Entry Type Full Name
Homesch From Home Schooling

Native Ed. Auth From a Native Education Autharity School
Other Board From Other School Board

Other Country From Country outside of Canada

Other Pravince From Pro Sf Ontario

Transfer
No
Yes
Yes
No

Active Mapped From

Yes
Yes
Yes
Yes

Board
No
No
No
No

Private School From a Private School in Ontario

Mapped Codes

<Entry Type> <Full Name>

g

Language

Yes

Active

Yes

No




image18.png
User School Demographic School Academic Board Demographic Board Academic Board Achievement Security
Preferences / NSC / 20142015
o —
Board Logo Path: Date :> YYYY MMM DD -

Student No:> | XXX-XXX-XXX -
Staff No:> | XXX-XXX-XXX -
Time:> ‘hh:mm (military) -

Pictures - B

5 . Application Main Menu

B w— .
Allow Setting User Favourites:

‘Name Files With: (OEN -

Halton DSB - Idle Minutes: o
English - Set Flags On for Access Contacts:
Canada - Exclude Person from Find:

Display Contact Ethnicity:
Enrolment Verification:

Display Aboriginal Student: anda

Display Status Card No: ‘Mode of Communication Mandatory:

et Reason for Leaving School

Student Number Assignment Display

Range in Use Range in Reserve

Begin: 200000 End: 1400000 Begin: End:

Next Available: 354464 Notify Level:

i e

Addresses

Mandatory Use of Township Field:





image19.png
REGISTRATION DETAIL

“8ehool BSID: 645435 . “Student o
Efective Date s = oen
“Track | Reqular h “0SR Schoa! BEID: B45435 Program h
“Register Ful Time . Second Language: | Core Program .
“Enty Code: | From Country outside of Canade v wot.0





image20.png
Validation Tables / ABB / 20152016

<Name of the Table:> Entry Types -~
Entry Type Full Name Transfer  Active Mapped From  Board
Homesch From Home Schooling No Yes No
Native Ed. Auth From a Native Education Authority School Yes  ves No
Other Board From Other School Board Yes  Yes No

ide of Canada

Other Province From Province outside of Ontario No Yes No
Private School From a Private School in Ontario Yes  ves No

Mapped Codes

<Entry Type> <Full Name> Active

g





image21.png
user | School Demographic School Academic

Preferences / NSC / 20142015

Logo
Board Logo Path:

Board Demographic

[C:\Trillum3\stu_pix\

OEN

Board Academic | Board Achievement | _Security
Formats.

Date > YYYY MMM DD =

Student No:>. XX XHKXKK =

Staff No:> XX XHKXKK =

Time:> ‘hh:mm (military) =

Application Main Menu
Allow Setting User Favourites:

Halton DSB <] 1die Minutes: o
English <]  setFlags On for Access Contacts:
Exclude Person from Find:
Province/State:> -]  Display Contact Ethnicity:
ey R e Enrolment Verification:
vy Length for surame searches: 3
e . me :fm;; Mandatory:
. Communication Mandatory:
Display Status Card No: 2 ory:
Report Aboriginal Data to Ministry: Reason for Leaving School
Student Number Assignment Display
Range in Use Range in Reserve
Begin: 200000 End: 400000 Begin: End:
Next Available: 354464 Notify Level:
Notify UID: Replace Range In Use
Addresses

Mandatory Use of Township Field:





image22.png
ﬂ ﬁ ScHooL

Ll @ irinsessin tneon 20
Y7 DISTRICT

Online Registration asou Schaol: Algonquin Children's Residence 1)  Year 201512016

Student Registration

STUDENT REGISTRATION

~ STUDENT DETAIL
“Legal Sumame: Connery Preferred Sumarme: “Gender: Male 2
“First Name: Sean First Narme: “Date of Bitth: 22/06/2010
Middle Narme: Middle Narme:

~REGISTRATION DETAIL

“School BSID: (645435 2 “Student No
Effective Date: +orace: [Grads 5K = OEN
“Track [ Regular 2

“08R School BSID: 645435 pogam: 7]
“Register. | Full Time 2 Second Language: Core Program

“Entry Code v worp

~FUNDING
© Pupil of the board ) Other Pupil of the board

“Source: v Payer Type:| Property Taxes v Payer: v

Register student | _Cancel

Imvalid Address found : ( Maple Avelaple ive). This information will not migrate to Trillum. Please review the address and update it fter migration

Trillium





image23.png
o 17

File Board Favourites Integration Toolkit Window Help

50/@aBTEE

G @ CELEEREZT RSB TE | X

User | School Demographic | School Academic | Board Demographic | Board Academic | Board Achievement | Security [ LDAP

Secondary Achievement
0 |2 dass(es)

Passing Numeric Valu 50.00
BRI - %] dass(es)
School using Period Attendance: =) dasstes)
Students scheduled via Loader:
Learning Skills Default: = o
Default Award: 0SS0 Diploma (= Attendance Rollup
Default Award Earned Date: 2013FEBOL  |fa) [isiEy T 12:00
Keep Achievement for Demitted Students: [ Perform Automatic Rollup: o
Process Blank Marks: ] Notepad
Contact for Dual Credits: Default Access to Public: ]
Scheduling
Achlevement Defaut Instructional Class ON:
Sl AT (s Maximum Number of Seats in the Course. 55
‘School using Attendance function for JK/SK: Section:
TwebEA FSL Defaults
Allow Printing of Official Report Card: &} e o —

Student Programs
Allow Modifying Course/Section in Class:

Trillium Via

Default Publish Date for Manually Entered
Course:





image24.png
REGISTRATION DETAIL

“Sehool BSID:
“Effectve Date
“Track
“Registe
“Enty Code

“Country

645435 2
Regular 2
Full Time 2

From Country outside of Canade v

“Grade: | Grade 09
~08R School BSID: 545435

“Student No
OEN
“Program
Second Language: Core Program
vl





image25.png
o Tr

File Board Favourites Integration Toolkit Window Help

30|PHTTTLFCELEEXITT BETE | X
User | School Demographic | School Academic | _Board Demographic | Board Academic | Board Achievement | Security | LDAP
p 01420
Secondary Achievement
Passing Numeric Valu 50.00 0 |2 dass(es)
Default Mark Type: = < dass(es)
School using Period Attendance: e
Students scheduled via Loader:
Learning Skills Default: = &l
Default Award: 0SSD Diploma ([~ Attendance Rollup
Default Award Earned Date: 2013FEBOL  |fa) [isiEy T 12:00
Keep Achievement for Demitted Students: [ Perform Automatic Rollup: o
Process Blank Marks: | Notepad
Contact for Dual Credits: Default Access to Public: (=]
Scheduling

‘c'"e"e,"'e‘"l: . Default Instructional Class ON:

uang © function: Maximum Number of Seats in the Course. 55
‘School using Attendance function for JK/SK: Section:
TwehEA FSL Defaults
R P e R ek o Second Language: =
Student Programs wor. 0
Allow Modifying Course/Section in Class: ]
Trillium Via
Default Publish Date for Manually Entered 000000

Course:





image26.png
alidation Tables / ABB / 20152016

<Name of the Table:> Programs

Program
i s
Basic
Coop
Core
oep
Early
Ese
Essential
Extended
French Imm.
Gifted

Inter. Lang

Full Name
rts

Basic

Co-op

Care

Development Education Program
Early

English as a Secand Language
Essential

Extended

French Immersion

Gifted

International Languages

Active

SNSEEEEEEE




image27.png
j

FIND SCHOOL

Search

School Board: |Halton DSB
Schaol

Include Closed
Schaol

School Name BSID Board

Include: [All
Public:
English

Native:

French

Private:

Separate:

CarefTreatment




image28.png
FIND SCHOOL

==
School Board: | Halton DSB v Include: | All v
School: Public: Mative: Private: Care/Treatment:
Include Closed English: French: Separate:
School:
School Name BSID  Board
* Abbey Lane Public School 000779 Halton 0SB
Abbey Park High School 913715 Halton DSB
‘Acton District High School 890332 Halton DSB
Aldershot Elementary School 006777 Halton DSB
Aldershot High School 890987 Halton DSB
Alexander's Public School 033680 Halton DSB
Alton Village Public School 344051 Halton DSB
Anne J. MacArthur PS 251664 Halton DSB
Boyne Public School 124887 Halton DSB
Brant Hills Public School 059501 Halton DSB
Brookdale Public School 0B6249 Halton DSB
Brookyille Public School 0B6761 Halton DSB
Bruce T Lindley 058360 Halton DSB




image29.png
Address priority will be determined by order entered

* Country

Select

* Province

Select

* Postal Code

Gr1a1aL

* City

Township

* Street Number




image30.png
* Street Name

Apartment

Post Office Box

Rural Route

o Another




image31.png
ﬂ& ScHooL O
U7V DisTRICT ~ Badger Tomas

Online Registration avout School: Algonquin Children's Residence 1) Year 2015/2016
Student Registration

The student is registered successfully
with the exception of:
Student Address
Contact Address for Mother
Contact Address for Stepfather

Backto OLR.

A= Trillium





image32.png
ﬂ E ScHooL

U7 pDisTrRICT

Online Registration avout

Student Registration
STUDENT REGISTRATION

~ STUDENT DETAIL

[ (U

School: Abbey Lane Public School 1)  Year: 2017/2018

“Legal Sumame: [Smith
“First Name: [John

Middle Name:

Preferred Sumame:
FirstName:

Middle Name:

“Gender: [ Male

“Date of Birtn: 20/01/2010

~REGISTRATION DETAIL.

*School BSID: 000779 2
“Student No:
e bre i 1 —
“Track:| Regular v *OSR School BSID: [000779 *Program: | Regular

“Register:| Full Time. 2

‘Second Language:
“Enty Code: 2
~FUNDING
 Pupil of the Board () Other Pupilof the Board

“Source: 2 Payer Type: [ Property Taxes Payer

Register student | _Cancel

Invalid address found as per StreetPerfect[4 YONGE, RICHMOND HILL, ON Canada LAC 751] ,[4 YONGE, RICHMOND HILL, ON Canada LAC 7$11.This information will not migrate to Trillum. Please review the address and update it after migration

Trillium





image33.png
Contacts - Parents/Guardians/Emergency contact

Contact

* Relationship

Select

* Prefix

Select

* Given Name

* Family Name

* Gender

Female
Male




image34.png
* Guardian

Yes
No

* Lives With Student.

Yes
No

* Receives Mail

Yes
No

o Another

* Speaks School Language

Yes
No

* Has Custody

Yes
No




image35.png
* Has Access To Child

Yes
No

* Has Access To Records

Yes
No




image36.png
User [ School Demographic | School Academic | Board Demographic | Board Academic | Board Achievement | Security | LDAP
Preferences / NSC / 20142015
Logo Formats
Board Logo Path: Date i> WYY MMM DD =
Student No:> IO =
Stalf No: OO =
Time:> Rz (miftary) =
Pictures e
8 — Application Main Menu
Student Picture Path: CTrilium3\stu_pix =
Allow Setting User Favourites:
Name Files With: oEN =
Board
BSID:> Halton 0SB 7] ide Minutes: o
Language:> English =]  SetFlags On for Access Contacts:
e e D om0
Province/State:> oN [z] Display
Mandatory Rural Streets: Enrolment Verficatio
° Length for sumame searches: B B
o ot - s
By e Mode of Communication Mandatory:
Display Status Card No: B o
Report Aboriginal Data to Ministry: Reason for Leaving School

Student Number Assignment
Range in Use

Display
Range in Reserve

Begin: 200000 End: 400000 Begin: End:

Next Available: 354464 Notify Level:

Notify UID: Replace Range In Use
Addresses

Mandatory Use of Township Field:





image37.png
Telephone

* Type

Home
Mabile
Business

* Telephone Number

O () -84
* Listed

Yes
® No

o Another




image38.png
Email

Email Address

CASL
© Yes
© No

© Canada's Anti-Spam Legislation (CASL) prevents the sending of any electronic commercial messages without your express consent. Your consent is required if
youwish toreceive electronic commurication regarding activities such as invitations to purchase yearbooks, pizza days, special evertts,field trips, etc.You may
unsubscribe at any time.

o Another




image39.png
Medical Information

Medical

Health Card Number

@ 10 digits + 2 letters (no spaces)
Medical Condition

Select

o Another




image40.png
Family Doctor

FirstName LastName Doctor's Phone




image41.png
ScHooL @ coerroras
U[” DisTrRICT

Online Registration  aseu Schoor Algenquin Children's Residence 1)  Year 201512016
Student Regisation
The student Is registered successtully

Contact Address or Mothor
Contact Adaress for Steptater

Back 10 0LR

SeTrillium




image1.png
= Trillium

Student Information Management Suite





 


   


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Online Registration


 


Version


 


1.50.10


 


Overview


 


March 2017


 




          

 

 

 

 

 

 

 

 

 

 

 

Online Registration 

Version 1.50.10 

Overview 

March 2017 

